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Introduction

1 Introduction

1.1

111

1.1.2

For your safety
General safety statements

Before using this software, carefully read the user manual.

Strictly follow the user manual. The user must fully understand and strictly observe the instruc-
tions.

Do not dispose of the user manual. Ensure that it is retained and appropriately used by the
product user.

Only trained and competent users are permitted to use this software.

Comply with all local and national rules and regulations associated with this software.

Do not use faulty or incomplete software.

Do not make any changes to the software.

Notify Drager in the event of any faults or failure of the software.

Definitions of alert icons

The following alert icons are used in this document to provide and highlight areas of the associated text
that require a greater awareness by the user.

A definition of the meaning of each icon is as follows:

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000
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Introduction
1.2 Description

1.21 Feature description

Dragerware.Workshop products are software for technical workshops in various organisations and in-
dustrial establishments.

They are used for inventory and support of administration and service of devices, systems, equipment,
power units and vehicles in a central data pool and for all workshop areas of an organisation, including
at different sites.

The software can be used to plan, perform and record services. Testing and monitoring processes can
be set up.

Drager test devices can be integrated via interfaces.

Additional test devices for other workshop areas, such as pump and hose test stands, can also be inte-
grated into the service process.

1.2.2 Intended use

Dragerware.Workshop is software for installation on computers with the requirements described in 1.3
for support with inventory and service of technical safety equipment.

The Delivery note/invoice program is part of Dragerware workshop versions 5000 and 7000. It enables
the creation of delivery notes and invoices based on the tests, inspections and maintenance work that
has been carried out.

1.3 Hardware requirements

The general minimum requirements for workstations and servers are described in the List of hardware
and software requirements.

The hardware requirements of each individual program are described in detail in the respective specifi-
cations of the scope of delivery.

4 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Introduction

1.4 Information on this manual

All Dragerware.Workshop applications are operated in the same way.

The special characteristics of a workshop program are dealt with in separate sections or supplementary
sections which the customer receives on acquisition of the Dragerware.Workshop application.

NOTICE
This manual describes all the functions of the software.

If functions that you cannot access are explained, they have not been purchased.
The scope of the installation is described on the delivery note and specifications.

Optional functions can be added to the Dragerware.Workshop base package at any time
(modular principle). They can be ordered directly from Drager.

This manual can be accessed as an aid in the program and with the <F1> function key.

Drager recommends having software updates performed exclusively by Drager or authorised
Drager partners.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000
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1.5 Field types and field functions in the programs

The same field types and field functions are used in all the Dragerware programs for processing data.

They are listed in the following table:

Alphanumerical The standard input fields permit the entry of all characters.

fields

Numerical fields Numerical fields only permit the entry of numbers (e.g. personnel number, account
number).

Selection fields With few exceptions, selection fields comprise alphanumerical or numerical fields. Se-

lection fields enable the retrieval of a user menu (user table) using the <F4> function
key. Tables which simplify data acquisition are saved in the user menus so that recur-
ring texts do not need to be entered via the keyboard and spelling mistakes are avoided.

Output fields Unmodifiable data are referred to as output fields. The field content of output fields is
highlighted and cannot be processed via the input field.

Date fields Date fields accept the date format: 01.01.2003. The day and month must always be
entered using two digits. The dot between day, month and year is automatically en-
tered by the program. The first two digits of the year are automatically assigned the
first two places of the current year if the number of the year is entered using 2 digits.
Please take care that the <Caps Lock> key is not pressed when making the entry as
otherwise no entry is possible.

Date fields contain special input functions. Press the "H" key (today) to import today's
date into the date field; press the "G" key (yesterday) to import yesterday's date, and
press the "M" key (tomorrow) to import tomorrow's date. In addition, by entering the
"+" or "-" character, a number, and that of the identifier "D" (for days), "M" (for
months), "Y" (for years), the currently specified date is increased or reduced. Thus, in
the case of the following entry: +3w the date currently displayed in the input field is
moved forward 3 weeks.

Pressing the <F4> function key or the =] key next to a date field opens a perpetual
calendar. A date can be selected in the calendar, which is then included in the date
field. Users can scroll forward and back through days and weeks with the arrow keys
and forward and back through months with <Page Up/Down>.

Time fields Time fields require the entry of a time. The current time is entered by pressing "N"
(Now). The colon between the minutes and hours is automatically entered by the pro-
gram. In addition, by entering the "+" or "-" character, a number, and that of the identi-
fier "H" (for hours), "M" (for minutes) , the current time is increased or reduced. Thus,
in the case of the following entry: -3h the current time indicated in the display field is
moved back by 3 hours.

Logical fields These fields only accept the entries "Y" for Yes and "N" for No. These fields can be
edited using the spacebar - Y, N, blank field appear automatically.

Memo fields These fields are used to save additional information. Additional information in plain
text can be saved for every data set.

Mandatory fields = Mandatory fields are identified in the program by a red dot next to the field. An input in
a mandatory field is necessary before a data set can be saved. If a user menu is
saved for a mandatory field, it is displayed automatically if the user tries to skip a
mandatory field without making an entry. When trying to save a data set without fully
completed mandatory fields, the user is prompted to fill the blank fields. Examples of
mandatory fields are a person's first name and surname or the type of an application.

6 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Exact fields

User menu

User menu with
address link

Radio button

Checkbox

Pull-down menu

Introduction

Exact fields are displayed with a grey background in the program. An entry in an exact
field must correspond exactly to an entry in the user menu. The fields are also case-
sensitive. If the field contents entered do not match a menu item, the following mes-
sage appears: "Entry is not in the user menu!". This type of field is necessary so that
fields for which an evaluation can be performed can be populated uniformly and can
be fully evaluated. If the user manual needs to be expanded, this takes place via the
"Create Entry" user menu if the necessary privilege was assigned.

Freely definable tables which the user can call up and also change with the corre-
sponding authorisations. Retrievable, among other things, using the <F4> function
key.

User menu that provides the option of address links to Dragerware address manage-
ment, if DrAgerware address management is licensed.
A user menu with address links is identified by the 2 icon.

Radio buttons are round buttons, usually combined in groups. Only one radio button of
a group can be selected at a time.

In contrast to radio buttons, checkboxes are square. Multiple checkboxes in a group
can be selected.

Menus that can drop down using the mouse to select a function. If using a keyboard, a
pull-down menu is opened with an Alt + <key> combination (e.g. Alt + D for the File
pull-down menu). The key to be activated together with <Alt> can be seen from the
underlined letter in the menu title.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000 7
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1.6  Function keys for ease of operation

The following keys or key combinations can be used in many dialogue windows:

Key or key Area of validity
combination

F1 everywhere Calls up Help.

F4 Selection fields Opens the user menu to select an entry.

h Date fields Enters today's date.

j Time fields Enters the current time.

g Date fields Enters the date of the previous day.

m Date fields Enters the date of the following day.

+/-xD Date fields Takes the current date and adds or subtracts x days.
+-xW Date fields Takes the current date and adds or subtracts x weeks.
+/-xM Date fields Takes the current date and adds or subtracts x months.
+/-xH Time field Takes the current time and adds or subtracts x hours.
+/-xM Time field Takes the current time and adds or subtracts x minutes.

The Microsoft Windows® default keys or key combinations for programs remain valid.

You can also change the column width of tables for a clearer view. This is done by moving the respec-
tive column divider in the header with the mouse. Press and hold the left mouse button to drag the col-
umn to the required width.

The program is not case-sensitive (e.g. for user menus and identification).

If the keyboard is preferred to the mouse, the <TAB> key can be used to move between the fields.

8 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



1.7

Abbreviation of buttons

Introduction

The application contains the following icons. However, not all icons are activated on every page and in
this case will not be active.

The icons available in the application are listed in the following table:

Symbol Meaning

Opens a data set and also provides an overview display.

Saves a data set.

Creates a new data set.

Copies data sets.

Scroll back to previous data set.

Scroll forward to the next data set of the prior selection.

Deletes data sets.

Calls up the Help function.

Reset filter (list selection).

Preview

Prints a data set.

Open saved database (e.g. article database).

Remove entry.

Add entry.

153 |0 8 Ol )| & |4 |+0L |08 /AR

Edit dialogue.

NOTICE
Scrolling forward and back only works if an item of equipment or a test has been selected via
Selection or Overview. If a piece of equipment has been selected via identification, scrolling

is not possible.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Program window

2 Program window

After starting the Delivery note/invoice application, the login window opens first. The users are the
same for all Dragerware.Workshop programs.

Drdger

Delivery noteflnvoice

Version 2013.0.102.817

User Name: User abbrev. Password:
Administrator [~ [0 -1l
T

Driiger. Technology for Life®

Delivery note/invoice login

2.1 Controls in the main window

After log-in, the main window of the program appears. This window is divided into several sections,
which are described in more detail in the following chapter.

— el e oo I EALTALT SERI R
Eile Delivery note Invoice Lists Settngs User Help .
0 @ Logged in as: Administrator % Switch user nrmer
Create delivery note g Open delivery note Mde\ivsm note
—| Owerview delivery notes ‘= Delivery note spare parisisenices H eader
Create invoice g Open invoice Lx Delete invoice
= | Oveniew Invoices — | Invoice spare parts/senvices = | Multiple invoice

Dragerware.Workshop - main window

10 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Program window

211 Header

2] Lieferschein/Rechnung - Musterstadt - 2015.4 111, 2506 E@

Datei Lieferschein Rechnung Listen Einstellungen Benutzer Hilfe
Drdger

O Q B Notizen (2)  Angemeldet als: Administrator (g Benutzerwvechsel

Main window - header

The header also contains the menu bar, which is described in more detail in the various chapters of this
manual.

Logged in as:
The user currently logged into the application is shown here.
Change user:

A quick user change can be implemented with this button (see Chapter 8.1 on Page 47).

2.1.1.1 Info

The 0 button opens the information window (see Chapter 9.1 on Page 48).

2.11.2 Help

The @ button opens this manual as a PDF document (see Chapter 9.2 on Page 49).

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000 11



Program window

2.1.2 Favourites tab

avourites Notices |

Create delivery note @ Open delivery note

-

‘ Delete delivery note
X

{=| muttipie gelvery note

o

_E Oveniew delivery notes _E Delivery note spare pars/senices

Create invoice % Open invoice

—

‘ Delete invoice
X

‘=| Overview Invoices .= | Invoice spare parts/services — | Multiple invoice

i

Favourites tab

The various program functions can be selected by buttons in the Favourites tab.

21.3 Notes tab

The Notes tab provides an internal information system and is displayed or hidden in the header via the

“~ Notes button. The information system allows users to exchange messages within the system (simi-
lar to the functions of an email program)

Faveurites

|| Creats message % Replyto sender ¢ Open atachment of Message read | j Delete message | & Print - | (@ Refresh
Reference Sender Date
Test message Administrator 418.09.2013 13:05
From |Aclm|m5uator Date/Time Wed (18.09.2013 1304

Reference |Tes1 message

Mess: |This is a test message

Notes tab

12 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Program window
2.1.3.1 Create note

Click on the LI Create note button to open a new window in which a message can be written.

The user to be notified can be selected with the & Recipient button.

[ Existing users oo |

Userigroup

Administrator

Joe Public

John Doe

Simon Sample

Group: Appliances

Group: Breathing protection
Group: Clothing

(oo J(@me]

Receiver selection

This window also shows the available user groups from the user management, which makes it quick
and easy to send messages to multiple users. Multiple selection to select multiple receivers simultane-
ously can take place with the default Windows functions.

Of course, it is also possible to create a note for oneself as a reminder.

{20 User notice =
Reference & Recipient -
‘Testmessage Recipient
Message Administrator
This is a test message Group: Breathing protection
Aftach =]
=y

Notes tab - create new note

In addition to the Subject field and the Note field, an attachment in PDF format can also be included.
Use the &2 button for this.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000 13



Program window

2.1.3.2 Edit note

‘ Favaurites
I | | Create message %) Replyto sender £= Open attachment o/ Message read | 4 Delete message | (i Print - | @ Refresh
Reference Sender Date
Test message Administrator 18.09.2013 13:04
From ‘Admimstvatur Date/Time Wed (18.00.2013 1205
Reference ‘Temmessage Aftach. is existing
Mess: | This is a testmessage
Notes tab

If a new message is present, it is displayed with the | icon before the subject. Dragerware.Workshop
programs also automatically start in the Notes tab if there is a new message pending.

The message can be answered directly with the & Reply to sender button.

If a note has an attachment, it can be opened with the =] Open attachment button.

NOTICE
A PDF viewer (e.g. Acrobat Reader) is required to open the attachment.

The message is marked as read with the « Note read button and the icon disappears.
The L& Delete note button is used to delete the message after confirmation of the security prompt.

The view is refreshed and notes are called again with the © Refresh button.

14 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Program window

2.1.3.3 Print note

The Print button opens a context menu.

ige ||/ Print =|| @& Refresh

iy Preview

f=; Print

- \# Designer -

Print context menu

X Preview

Clicking preview opens a preview window in which the marked note can be printed.
= Print

Click print to send the message directly to the default Windows printer for printing.
/' Designer

This opens the list designer, which can be used to edit the layout of the list.

NOTICE

The list designer is a component integrated into Dragerware and supplied by combit GmbH.
Existing lists can be edited to meet user requirements with the list designer. Drager Service
does not support this program. Modification of the lists prepared by Drager requires very
good IT skills and background knowledge of the functions of the list designer. A help tool for
the list designer can be opened by pressing the <F1> key. Drager Service also offers an
economical option for creating your required print layout.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000
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File menu

3 File menu

The application can be closed with the < Exit menu item.

4 Delivery note menu

4.1 Create delivery note

When Create delivery note is opened, the input mask of the new delivery note is opened. The Deliv-
ery note number is automatically numerically incremented from the last entered delivery note number,
but can also be set manually.

n NOTICE

Users are recommended to define the number groups beforehand to build up long-term
structures. The delivery note number could start with the year for structured document
management, e.g. 2012-001.

I Lieferschein [m] X

|| Meu F'E‘:Oﬁnen H Speichern | g Ldschen (& Drucken (& Vorschau QH\Ife

Lieferscheinnummer |2 |4 Einzelrechnung
Lieferdatum |31.01.2020 . Lieferschein sperren

Lieferscheinprofil

Bezeichnung ‘Dréger u [ @ Speichern ][ |_g Loschen ][um Ricksetzen

auch auf anderen Arbeitsplatzen verwenden
fur andere Benutzer freigeben

Anschrift | Lieferscheinkopf ‘ Lieferscheinfuls ‘ Priifungen ‘ Gerate ‘ Ersatzeile ‘T'at\gkenen ‘

Lieferung

Lieferart | H Bemerkung ‘ u

Kopfzeile

Absender ‘ u

Titel, Uberschrift ‘ H

Ihre Auftragsnummer Ihr Auftragsdatum Meine Zeichen |2018-015 :
Inre Kostenstelle ‘ Durchwahl |-124 :
Ihre Zeichen ‘ FAX-Nummer :

Weitere Annaben | LISt -1d-Mr
Lieferscheindruck In Lieferschein beriicksichtigen/drucken
Anzahl Kopien |1 E | Prilfungen | Tatigkeiten
| Ersatzteile Gerate
Letzte Anderung: 17.03.2020 [ 13:55 Administrator L&

Create delivery note

16 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Delivery note menu
Delivery date

The Delivery date field is automatically populated with the current date. Press the E=] button to open a
calendar in which a different date can be selected.

NOTICE

The field functions of the date fields can also be used in the Dragerware.Delivery
Note/Invoice application (see the User menu chapter in the user manual).

Lock delivery note

After saving, the created delivery note is locked and can then only be changed with administrator au-
thorisations.

L4 Single invoice

An invoice can be created directly from this delivery note.

Delivery note profile

The delivery note profile can create a profile for the user or work area in which the contents of the fields
listed below are populated to simplify the daily work.

There are three buttons beside the Description field:

&l save

Saves the current delivery note profile.

% Delete

Deletes the current delivery note profile.

@ Reset

Resets the fields to the actual profile settings after editing.
use on other workstations
If this checkmark is set, the saved delivery note profile is also available for other workstations.
release for other users

If this checkmark is set, other users can use this delivery note profile.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000 17



Delivery note menu
The following fields and areas are saved in the profile:

General

¢ Number of copies in the delivery note printout
e Consider/print checkboxes for the delivery note

Delivery note header tab
Delivery type, comment, sender, title/header, my reference, direct dial, fax number
Delivery note footer tab

Footers, comment

411 Address tab
B0 Lieferschein O e
| | Neu F’E‘-Oﬁnen @Speichem L Léschen [ Drucken (g} Vorschau QH\Ife
Lieferscheinnummer |2

Lieferdatum [31.012020 .

Lieferscheinprofil

Lieferschein sperren

Bezeichnung ‘Drager u [ ﬁ Speichern ][ | Léschen ][nm Riicksetzen

auch auf anderen Arbeitsplatzen verwenden
fiir andere Benutzer freigeben

Anschrift | Lieferscheinkopf ‘ Lieferscheinfuls ‘ Priifungen ‘ Gerate ‘ Ersatzeile ‘T'at\gkewlen ‘

Rechnungsanschrift Lieferanschrift
kongen-t [ [ <] kngen-te [ [+]
Name 1 | Name 1 |
Name 2 | Name 2 |
Name 3 | Name 3 |
StratelPost:. | [-] Strate/Post. | [-]
Lanarpiziot [ [+ -] [-] LangrPizion | [+] L] [-]
Ansprchpartner | Ansprechpartner |

Lieferscheindruck
Anzahl Kopien (1 | Prafungen

| Ersatzeile

Letzte Anderung:

|17.03.2020 | 13:55

In Lieferschein berucksichtigen/drucken
| Tatigkeiten

Geréte

Administrator

Address tab

The left section of the Address tab can be used to record the invoice address and the right section can
be used to record the customer's delivery address.

NOTICE

If Dragerware address management is used, the applicable address can be selected from
the address management by entering a customer number or with the arrow buttons beside
the customer number.

18 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



Delivery note menu

If the invoice address and delivery address are identical but both are required on the delivery note, the
address can be imported directly with the % From invoice address button.

4.1.2 Delivery note header/footer tab

20 Lieferschein m] X

|| Neu F—E’ Offnen E Speichem | g Loschen = Drucken (L Vorschau O Hilfe

Lieferscheinnummer |2 |4 Einzelrechnung
Lieferdatum |31.01.2020 . Lieferschein sperren

Lieferscheinprofil

Bezeichnung |Dréger H [ @ Speichem ] [ |y Loschen ][um Ricksetzen

auch auf anderen Arbeitsplatzen verwenden
fiir andere Benutzer freigeben

Anschrift | Lieferscheinkopt | Lieferscheinfuls | Priifungen | Gerate ‘ Ersatzteile |Téligke\ten ‘

Lieferung

Lieferart | |L| Bemerkung ‘ u

Kopfzeile

Absender |

=]
Titel, Uberschrift | u

Ihre Auftragsnummer Ihr Auftragsdatum Meine Zeichen |2018-015 :

Ihre Kostenstelle | Durchwahl |-124 :

Ihre Zeichen | FAX-Nummer :
Weltere Angaben | USt-d-Nr.
Ihre USt-ld-Nr. Ihre Steuer-Nr. Steuer-Nr.

Lieferscheindruck In Lieferschein beriicksichtigen/drucken
Anzahl Kopien |1 E | Priiffungen | Tatigkeiten
| Ersatzteile Gerate
| Letzte Anderung: 17.032020 1355 | Administrator

Delivery note header/footer tab

Various fields that can be exported to the delivery note header or footer are available here. Many fields

in these tabs also have user menus, which can be populated with text blocks for a uniform printout of
delivery notes.

These fields can also be saved with the delivery note profile.

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000 19



Delivery note menu

41.3 Tests tab

0 Lieferschein O X

|| Neu -E\ Offnen @ Speichern | g Loschen = Drucken iy Vorschau O Hilfe

Lieferscheinnummer |2 | Einzelrechnung
Lieferdatum |31.01.2020 . Lieferschein spermren

Lieferscheinprofil

Bezeichnung ‘Drager u [ (] speichem ] [ |_% Laschen ”um Riicksetzen

auch auf anderen Arbeitsplatzen verwenden
fur andere Benutzer freigeben

‘ Anschrift ‘ Lieferscheinkopf | Lieferscheinful ‘ Prifungen ‘ Gerate ‘ Ersatzeile ‘Tal\gke\len ‘

Identifikation / Kundenreferenz. Geratetyp Datum Uhrzeit Prifanlass
MA-11000-8101/ FPS 7000 ESA 31.01.2020 09:05:08 Wechsel alle Ersatzeile
< >
Lieferscheindruck In Lieferschein beriicksichtigen/drucken
Anzahl Kopien (1 E | Priifungen | Tatigkeiten
| Ersatzeile Gerdte
Letrte Anderung: |17.03.2020 13:55 Administrator |#
Tests tab

Tests can be added and deleted here. Click on the L4 Add button to open the Test selection mask.

MPrGfungsauswah\ = @
Suchbegriff | H

Selektionsfelder -

Modul, At T | =

Besizerhiuter | =] standort 1 | ]

Eigentumer | -] standort2 | [A)

Kategorie fur Statistic | =] Standort 2 | &
IDiBarcads |

Standort vor letzter Riickgabe

Aktueller Standort ‘Al\s

[

Zeitraum von | bis | [ nur mit Wiedervorlage
Werleihnummer
Kostenstelle | 3|+ Kostenstelle Text

Test selection
Tests can be added to the delivery note according to specified selection criteria.
Location before last return

If this button is set, the location fields during the selection refer to the location before the last return that
took place via the Location change application. This means that tests that took place after the return
can be invoiced to the user of the equipment before the return.
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Delivery note menu

NOTICE

A test can only be allocated once to a delivery note, i.e. if no more tests are displayed (after
clicking on the “\ Search button), all tests have already been allocated to delivery notes.

414 Equipment tab

Only one entry is made in the Equipment tab if a test was added in the Tests tab. Otherwise this tab
remains empty. If multiple tests have been selected for one device, the device only appears once.

41.5 Spare parts tab

0 Lieferschein m] x
[ Neu £ Offnen [ Speichem [ 4 Léschen (2 Drucken (L Vorschau = @ Hilfe
Lieferscheinnummer ‘2 [k Einzelrechnung
Lieferdatum | 31.01.2020 . Ligferschein sperren
Lieferscheinprofil
Bezeichnung ‘Drégar H [ (& speichern ][ [ % Loschen ] [Jm Ru:ksefzen]
auch auf anderen Arbeitsplatzen verwendan
fir andere Benutzer freigeben
Anschrift | Lieferscheinkopf ‘ Lieferscheinfuld ‘ Priifungen ‘ Gerate ‘ Ersatzeile |Ta‘tig|:e\ten ‘
In Prufungen verwendete Ersatzteile schnellauswanl ||
Geratenummer  Datum Uhrzeit Prifanlass Menge Einheit Bezeichnung Preis Sum... Schlils. Meng
Ol\lanuell 1 Test 148 148 TEST 1
< >
[ 4 Hinzufigen ] [ [ Loschen ] [5" Neu/Andem] [Q Ersatzteile ] Zwischensumme [ 14,80
Lieferscheindruck In Lieferschein berdcksichtigen/drucken
Anzahl Kopien |1 El | Priifungen | Tatigkeiten
| Ersatzeile Gerate
Letzte Anderung: 17.03.2020 | 13:55 Administrator L&

Spare parts tab

If spare parts were allocated during testing of a device, they are displayed here. The spare parts can
also be edited or additional spare parts added with the following buttons. The optional warehouse man-
agement module must be installed to use this function.

L4 Add

A spare part can be added from a selection list with this function.
Lx Delete

A spare part can be deleted from the list here.

S New/change

A spare part can be edited in the list here. If no spare part is marked, the spare part can be created
directly in the database.
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5 Spare parts...

If a spare part is not in the database, a new spare part can be added to the database here.

[ Artikel-Datenbank | = e )

[] Anlegen ¢ Ofinen (& speichem | [ Loschen | ] Preisimport = | Ersatrteile-CD

Bezewchnung*“

Schliissel« Sortierschlissel
Einheit :

Preis Preis EK
Rabattgruppe :

Ersatzteile aus Drager Ersatzteile-CD iilbernehmen

Ersatrteile-CD koppeln [ Alles iibernehmen

Beschreibung Schlussel Altebe...

ltem database

NOTICE

If a Drager spare parts CD is available, it can be linked here. Spare parts can be imported
directly from the CD.

Fast selection

A spare part can be added directly to the test with the barcode or by entering identification 1. If a spare
part is already available in the list, the number of the spare part is automatically incremented by one.

Coloured markings

If changes are made to the spare parts when editing the delivery note, the changes are highlighted by
coloured symbols.

Symbol Meaning

<’ Spare part was imported from the test and changed in the delivery note.
@ Spare part was imported from the test and deleted in the delivery note.
O The spare part was added manually to the delivery note.
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4.1.6 Services tab

I Lieferschein m] X

| Neu E Offnen E Speichern | g Loschen = Drucken (i Vorschau O Hilfe

Lieferscheinnummer ‘2 L Einzelrechnung
Lieferdatum | 31.01.2020 . Lieferschein sperren

Lieferscheinprofil

Bezeichnung ‘Drager u [ (] speichern ][ [_% Léschen ] [nm Ru:kseTzen]

auch auf anderen Arbeitsplatzen verwenden
fur andere Benutzer freigeben

Anschrift | Lieferscheinkopf ‘ Lieferscheinfull ‘ Priifungen ‘ Gerate ‘ Ersatzdeile |Tétigke\ten ‘

In Prifungen verwendete Tatigkeiten Schnellauswahl |

Geratenummer  Datum Uhrzeit Prufaniass Menge Einheit Bezeichnung Preis Sum... Schlis N

OManuelI 1 GEPRUEFTE_METER 28 28 GEPRUE 1
< >
[4 Hinzufiigen ] [ [ 4 Loschen ] [E’ Neu/.‘\ndem] [Q Tatigkeiten. ] Zwischensumme  |2,80
Lis druck In Lieferschein berlicksichtigen/drucken

Anzahl Kopien |1 @ | Priifungen | Tatigkeiten

| Ersatzeile Geréte
| Letzte Anderung: 17.03.2020 1355 Administrator L
Services tab

Delivery note menu

If services were allocated during testing of a device, they are displayed here. The services can also be

edited or additional services added with the following buttons.

L4+ Add

A service can be added from a selection list with this function.

Lx Delete

A service can be deleted from the list here.

= New/change

A service can be edited in the list here.
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= Services...

If a service is not in the database, a new service can be created in the database with this function.

[Z user menu services

ay =
[] create g2 Open [ [k

Descrlptmnw“

Tally ’7 Sort Key
it [

Sales price ’7 Wholesale price
Jiscount-group :

—
—

(E=S o =)

Services user menu

Fast selection

A service can be added directly to the test with the barcode or by entering identification 1. If a task is
already available in the list, the number of the task is automatically incremented by one.

Coloured markings

The coloured markings correspond to those in the Spare parts tab.

24
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4.2 Open delivery note

Delivery note menu

The delivery notes can be opened and changed from this menu item, if the user has the corresponding

authorisations.

NOTICE

If a delivery note has been locked, it can only be opened with administrator authorisations.

[ Procedure selection Delivery note = |2 ==
Selection fields -
Invoice address Delivery address
Name 1 | [5]=] Mame 1 | =z
Name2 | [5]=] Mame 2 | =z
steet | [5]=] stroet | =z
auntyizPicity || -] -] [#[+] suntvzrrciy [ -] -] ==
Time Period
Event Number
Creation date of = - [ oursignature 3|
! E Delivery from = - = Ny signature 3|~
Q gearch
Process Produced Completec Customer No MName
count: & OK

Delivery note selection process

Users can search for the applicable delivery note according to the selection criteria displayed here by
clicking on the A Search button. A delivery note can be opened by double-clicking it or after selecting

it then clicking the ¥ OK button.
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4.3 Delete delivery note

This can be used to delete delivery notes. After selecting the menu item, the same selection window as
for Open delivery note opens. After the applicable delivery note has been selected, it is imported with

the & OK button.

The delivery notes are deleted from the system after confirmation of the security prompt.

Attention @

Should the referrals to testisenice be deleted with?
! With yes, these are released for the delivery note preparation again
With no, these stick irrevocably hidden for furiher delivery note preparations.

[ wys |[ @w || @gncer |

Security prompt - delete delivery note

The corresponding reference for the allocated tests can also be deleted when the delivery note is delet-
ed. The tests are then available for allocation to new delivery notes.

NOTICE
Only a few users should be authorised to delete delivery notes.
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Invoice menu

5 Invoice menu

5.1 Create invoice

Opening Create invoice opens the input mask of the new invoice. The invoice number is automatical-
ly numerically incremented from the last entered invoice number, but can also be set manually.

0 Rechnung O 'Y
|| Meu E Ofinen @ Speichern |y Ldschen (= Drucken () Vorschau @ ..l Q Hilfe
Verfolguni
Rechnungsnummer. |1 Buchungszeichen |1 gung
Erstelltam (08.05.2019
Rechnungsdatum: ‘UE.UE 2019 Lieferdatum | 18.05.2018 Rechnung sperren
Status 1. Mahnung
# nicht gebucht ebucht storniert
. g 2.Mahnung
Rechnungs-Profil 3. Mahnung
Bezeichnung | |L| [ (& speichern ][ [ ) Léschen ] [urﬁ Riicksetzen Gutschrift
auch auf anderen Arbeits platzen verwenden Zahlungseingang
fur andere Benutzer freigeben
Anschnﬁ| Kopf | Fui ‘ Lieferschein |Prﬂfungen |Geréte ‘ Ersatrteile ‘Tétigkeiten |Pnswtinnen |
Kopfizeile Rechnung

Absender | |L| Zahlungsart :
Titel, Uberschrift | |;| Zahlbar bis [01.05.2019 .
Ihre Auftragsnummer Ihr Auftrags datum . Meine Zeichen : Bemerkung :
Ihre Kostenstelle | Durchwahl :
Ihre Zeichen | FAX-Mummer :
Weitere Angaben | ust-ld-nr ||
Ihre USt-ld-Nr. Ihre Steuer-Nr. Steuer-Nr

Druck Beriicksichtigen/drucken

i Anzahl (1 E g
/| Original drucken nza : ;rufu;ge;n m
rsatzteile
+| Duplikat drucken Anzahl (1 E Text |DUPLIKAT  Tatigksiten

| Letzte Anderung 117.03.2020 13:37 | Administrator L4

Create invoice

Invoice date

The Invoice date field is automatically populated with the current date. Press the L=l button to open a
calendar in which a different date can be selected.

Delivery date

If a delivery note is added to the invoice, the delivery date is automatically populated with this date.
Press the = button to open a calendar in which a different date can be selected.

Booking symbols

An additional booking symbol can be entered here.
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Invoice menu
Lock invoice

After processing, the invoice is locked and can then only be changed with administrator authorisations.

Status

The status of an invoice can be changed with these option fields.

Tracking

The process and the history of the invoice can be tracked in these date fields.

Invoice profile

The user or work area can create a profile with the invoice profile in which the contents of the fields
listed below are populated to simplify the daily work.

There are three buttons beside the Description field:

& save

Saves the current invoice profile.

Lx Delete

Deletes the current invoice profile.

I Reset

Resets the fields to the initial profile settings after processing.
use on other workstations
If this checkmark is set, the saved invoice profile is also available for other workstations.
release for other users
If this checkmark is set, other users can use this invoice profile.
The following fields and areas are saved in the profile:

General

¢ Number of copies in the invoice printout
e Checkboxes for Consider/print
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Header tab

Invoice menu

Sender, title/position, my reference, direct dial, fax number, payment type, comment

Footer tab

Footers, comment, rows for general items

511 Address tab

m Rechnung

| | Neu &3 Ofinen ﬁ Speichern Ly Loschen | () Drucken (i Vorschau

Rechnungsnummer. |1
Rechnungsdatum: [08.05.2019 Lieferdatum [ 18.05.2013

Status
# nicht gebucht gebucht storniert

Rechnungs-Profil

Bezeichnung | |L|

AL @ Hife

Buchungszeichen |1 Verfolgung

Rechnung sperren
1. Mahnung

2.Mahnung

3.Mahnung

[ & Speichern ] [ |_j Laschen ] [ntﬁ Rilcksetzen Gutschrift

auch auf anderen Arbeitsplatzen verwenden Zahlungseingang

fur andere Benutzer freigeben

Anschnﬁ| Kopf | Fulk ‘ Lieferschein |Prﬂfungen |Geréle ‘ Ersatzeile ‘Tétigkeiteﬂ |Puswtiuneﬂ |

Erstelltam |08.05.2019

Rechnungsanschrift

Kundennummer || :

Name 1 ‘Testfeuerwehr

Name 2 ‘

Name 3 ‘

Strafte/Postf. |Musterstrake

LandiPLZ/Or ‘D u12345 umusterstadt

Ll

Ansprechpartner ‘

Druck
+ Original drucken

Anzahl |1 El
Anzahl |1 El

| Letzte Anderung 117.03.2020 13:37

+' Duplikat drucken

| Administrator

Beriicksichtigen/drucken

«| Prufungen m

Text |DUPLIKAT = EEEATE
© | Tatigkeiten

Address tab

The invoice address of the customer can be recorded in the Address tab.

n NOTICE
If Dragerware.Address Management is used, the applicable address can be selected from
the address management by entering a customer number or with the arrow buttons beside

the customer number.
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Invoice menu

5.1.2 Footer/Header tab

B0 Rechnung a x

@ Hilie

Verfol
Rechnungsnummer: |1 Buchungszeichen ‘1 ertolgung
Erstelltam |08.05.2019
Rechnungsdatum: |08.05.2019 . Lieferdatum |18.05.2018 . Rechnung sperren

[ Neu §& Offnen (B Speichem [k Loschen | (& Drucken (d Vorschau | [ L=

Status 1. Mahnung
# nicht gebucht gebucht storniert
2. Mahnung
Rechnungs-Profil 3. Mahnung
Bezeichnung | u [ | speichern ][ |_j Léschen ] [m:a Riicksetzen Gutschrift .

auch auf anderen Arbeitsplatzen verwenden Zahlungseingang
fur andere Benutzer freigeben

Anschrift ‘ Kopt | Fuf |Liefer5chem |F‘rufuﬂgen |Geréte |Er5a1ﬂe\le ‘T'atigkeilen ‘ Positionen ‘

Kopfzeile Rechnung

Zahlungsart :
Zahlbar bis |01.05.2019
Ihre Auftragsnummer Ihr Auftragsdatum Meine Zeichen : Bemerkung ’—B
‘ Durchwahl :
Ihre Zeichen ‘ FAX-Nummer :
‘ USt-d-Nr. ||
Ihre USE-Id-Nr. Ihre Steuer-Nr. Steuer-Nr.

Absender

I«

Titel, Uberschrift

I«

Ihre Kostenstelle

Weitere Angaben

Druck Beriicksichtigen/drucken
| Original drucken Anzahl (1 El + Priifungen m
| Duplikat drucken anzant 1] Text [DUPLIKAT SIEEETG

s | Tatigkeiten

| Letzte Anderung: |17.03.2020 | 13:37 | Administrator £

Footer/Header tab

Various fields that can be output to the invoice header or footer are available here. Many fields in these
tabs also have user menus, which can be populated with text blocks for a uniform printout of invoices.

5.1.3 Delivery note tab

B Rechnung O x

@ Hire

Verfol
Rechnungsnummer: |1 Buchungszeichen ‘1 eriolgung
Erstelltam |08.05.2019
Rechnungsdatum: |08.05.2019 . Lieferdatum |18.05.2018 Rechnung sperren

Status 1. Mahnung
* nicht gebucht () gebucht storniert

[ | Neu & Offnen (B speichem | % Loschen (& Drucken (df vorschau | L

2. Mahnung

Rechnungs-Profil 3. Mahnung

[ (& speichem ] [ |_y Loschen ] [nm Ricksetzen Guischrift .

auch auf anderen Arbeitsplatzen verwenden Zahlungseingang
fiir andere Benutzer freigeben

Bezeichnung |

I«

Anschrift ‘ Kopt | Fuf |Liefer5chem |Prufungen |Gerate |Er5atztewle ‘Tatlgkenen ‘ Positionen ‘

Lieferscheinnu... Erstelldatum  Aufirag

| 4 Hinzufiigen ] [ | Ldschen ]

Druck Berucksichtigen/drucken
| Original drucken Anzahl |1 El | Priffungen -
Minimal
+| Duplikat druck Anzahl (1 2. Text |DUPLIKAT SRR
uplikat drucken nza | |E| b | Tatigkeiten

| Letzrte Anderung: |17.03.2020 | 13:37 | Administrator |4

Delivery note tab
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Invoice menu

L4 Add

Delivery notes are added to the invoice with this button. It is opened by clicking the Delivery note se-

lection mask.

[0 Procedure selection Delivery note = ‘E‘@
Selection fields -
Invoice address Delivery address
Customer No. | 12345 i A
Name 1 |Dréger Safely UK Lid [s]-] Name 1 | [¥]~]
Name 2 |Ullswalercluse M Name 2 | M
Street |B\y1h Riverside Business Pa m;‘ Sireet | I:‘
auntyZIPICHty [ [+ [NE24+ ] « [Biytn (3]~ omnwzpciy [ [+] | [=]+]
Time Period
Bvent humber Creation date of | - | Your signature : :
E Delivery from | - | My signature : :
Q search
Process Produced Completec Customer No Name
Count 0 o OK

Delivery note selection

Delivery notes can be added to the invoice according to specified selection criteria.

n NOTICE
A delivery note can only be allocated to an invoice once, i.e. if no more delivery notes are
displayed (after clicking on the < search button), all delivery notes have already been
allocated to invoices.

L% Delete

An accidentally added delivery note can be deleted with this button.

Confirmation =
‘6‘ The delivery note will now be removed from this invoice. All replacement parts, activities and testinformation will also be removed atthe same time.
V' Are you sure you wantto remove the delivery note?
v

Confirmation of deletion of delivery note
NOTICE
Deleting the delivery note also removes all spare parts, services and test information from
the invoice.
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5.1.4 Tests tab

0 Rechnung O x

@ Hilfe

|| Neu 5’ Offnen ﬁ Speichem [k Loschen | (& Drucken ddy Vorschau Lyl Leistu

Rechnungsnummer: |1 Buchungszeichen ‘1

. Erstelitam |08.05.2019

Rechnungsdatum: ‘na 052019 Lisferdatum |1s 05.2018 Rechnung speren

Status 1. Mahnung .
=/ nicht gebucht gebucht storniert

2. Mahnung .
Rechnungs-Profil 3. Mahnung .
Bezeichnung ‘ u [ (& Speichem ] [ [ 4 Loschen ] [nm Rucksetzen Gutschrift .
auch auf anderen z 1gang .

fur andere Benutzer freigeben

Anschriﬂ‘ Kopt | Fuz |L\eferschsm ‘ Prufungen |Garéte |Ersatzts\le |T§t\gkeitsn ‘ Positionen ‘

Lieferscheinnu Identifikation { Kundenre Geratetyp Datum Uhrzeit Prifanlass ~
R Fu-rioo0-001/ CFK 6811300 bar 17.05.20° 09:18:5 Flaschenfllen

1 FL-11000-002/ CFK 6,8 1/300 bar 17.05.20° 09:18:5 Flaschenfillen

1 FL-11000-003/ CFK 8811300 bar 17.0520° 09185 Flaschenfillen

1 FL-11000-004 / CFK 6811300 bar 17.0520° 09485 Flaschenfiilen

1 FL-11000-005/ CFK 6,81/300 bar 17.05.20" 09:18:5 Flaschenfiillen

1 FL-11000-006/ CFK 8811300 bar 17.0520° 09185 Flaschenfillen

1 FL41000-040 CFK 6811300 bar 170520 09:28  Flaschenfiilen

1 FL-11000-008/ CFK 8811300 bar 17.0520° 0928  Flaschenfillen

1 FL-11000-007 CFK 5811300 bar 17.0520° 0928  Flaschenfiilen

1 FL-11000-006/ CFK 6,8 1/300 bar 17.05.20° 09:28 Flaschenflllen .
Druck Beriicksichtigen/drucken

/| Original drucken Anzahl |1 E S EHIRm e m
+! Duplikat druck Anzahl |1 Text |DUPLIKAT o Ersatzelle
uplikat drucken o= ° | Tatigkeiten

| Letzte Anderung: 117.03.2020 | 13:37 | Administrator L&

Tests tab

The tests allocated to the delivery notes are displayed here.

5.1.5 Equipment tab

The equipment allocated to the tests from the delivery notes is displayed here.

32 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



5.1.6 Spare parts tab

0 Rechnung [m] x
| | Neu &3 Ofinen ﬁ Speichern |y Loschen | () Drucken (o Vorschau | gl O Hilfe
Verfol
Rechnungsnummer. |1 Buchungszeichen |1 erielgung
Erstelltam (08.05.2019
Rechnungsdatum ‘ns 05.2019 Lieferdatum | 18.05.2018 Rechnung sperren
Status 1. Mahnung
& nicht gebucht ebucht storniert
4 < 2. Mahnung
Rechnungs-Profil 3. Mahnung
Bezeichnung | |L| [ & Speichern ][ |_j Léschen ] [ntﬁ Riicksetzen Gutschrift
auch auf anderen Arbeitsplatzen verwenden Zahlungseingang

fur andere Benutzer freigeben

Anschnﬂ| Kopf | Fulk ‘ Lieferschein |Prﬂfungen |Geréle ‘ Ersatzteile ‘Tétigkeiteﬂ |Puswtiuneﬂ |

Schnellauswahl ||

Lieferscheinnr. Ger.. Datum Uhrzeit Prufanlass Men... Einheit Bezeichnung Meng.. Preis.. Sum.. Schli.. Kostenstelle

() Manuell Manu 1 Test 1 148 148 TEST

<

L& Hmzuﬂ'.lgan} [ | Loschen ] [ £ NeulAndern ] [ |5] Ersatzteile ]

MWST (%)« | 0 MWST: 0,00 Zwischensumme |14,80

Druck Beriicksichtigen/drucken

/| Original drucken Anzahl |1 El : me;geln m
rsatzteile
+' Duplikat drucken Anzahl |1 El Text |DUPLIKAT 7| Tatigkeiten

Geandert | Letzte Anderung 117.03.2020 13:37 | Administrator

Spare parts tab

Invoice menu

If spare parts were allocated to the delivery notes, they are displayed here. The spare parts can also be
edited or additional spare parts added with the following buttons. The optional warehouse management

module must be installed to use this function.

L4 Add

A spare part can be added from a selection list with this function.

Lx Delete

A spare part can be deleted from the list here.

=] New/change

A spare part can be edited in the list here.
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Invoice menu
5 Spare parts...

If a spare part is not in the database, a new spare part can be added to the database here.

[ Aticle database =3 ==
[ Create &3 Open [§ save | [ Deleie | ] Price import ~ | E3 Spare parts CD
Descnmum{“ = F‘E II’L ey
Ta\\y*’i SortKey ’— ' S
Unit ,—E .
Sales price ,7 Wheolesale price ,7

—
i [C] Fire
Jiscount-group : Lo
(=
—
—
—

ltem database

NOTICE

If a Drager spare parts CD is available, it can also be linked here and spare parts can be
imported directly from the CD.

Fast selection

A spare part can be added directly to the test with the barcode or by entering identification 1. If a spare
part is already available in the list, the number of the spare part is automatically incremented by one.

Coloured markings

If changes to the spare parts are made when editing the invoice, the changes are highlighted by col-
oured symbols.

Symbol Meaning

w Spare part was imported from the test and changed in the invoice.
@ Spare part was imported from the test and deleted in the invoice.
O The spare part was manually added to the invoice.

VAT (%)

The value added tax rate must be entered here. The value added tax is calculated from the amount.

34 Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



51.7 Services tab

0 Rechnung [m] x
| | Neu &3 Ofinen @ Speichern |y Laschen | (&) Drucken (o Vorschau .l Leistungsnachweis O Hilfe
Verfol
Rechnungsnummer. |1 Buchungszeichen |1 erielgung
Erstelltam (08.05.2019
Rechnungsdatum ‘DE 052019 Lieferdatum |18.05.2018 Rechnung sperren
Status 1. Mahnung
& nicht gebucht ebucht storniert
4 < 2. Mahnung
Rechnungs-Profil 3. Mahnung
Bezeichnung | |L| [ & Speichern ][ |4 Laschen ] [m:a Riicksetren Gutschrift
auch auf anderen Arbeitsplatzen verwenden Zahlungseingang

fur andere Benutzer freigeben

Anschnﬂ| Kopf | Fuld ‘ Lieferschein |Prﬂfungen |Geréle ‘ Ersatzeile ‘Tétigkeiten |Puswtiuneﬂ |

Schnellauswahl ||

Men... Einheit Bezeichnung Meng... Preis

Lieferscheinnr. Geratenummer Datum Uhrzeit Prifanlass
45 GEPRUEFTE_METER 45 8,

1 Manuell

<

L& Hmzuﬂ'.lgan} [ | Loschen ] [ &2 NeulAndern ] [Q Tatigkeiten ]

MWST (%)« | 0 MWST. |0,00 Zwischensumme | 382,50

Druck Beriicksichtigen/drucken

/| Original drucken Anzahl |1 El : me;geln m
rsatzteile
+' Duplikat drucken Anzahl |1 El Text |DUPLIKAT 7| Tatigkeiten

Geandert | Letzte Anderung 117.03.2020 13:37 | Administrator

Services tab

Invoice menu

If spare parts were allocated to the delivery note, they are displayed here. The services can also be

edited or additional services added with the following buttons.

L+ Add

A service can be added from a selection list with this function.

Lx Delete

A service can be deleted from the list here.

< New/change

A service can be edited in the list here.
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Invoice menu

= Services...

If a service is not in the database, a new service can be created in the database with this function.

[Z user menu services

o =
|| create g2 Open [H Ck

Descriptions “

Tallys Sort Key
Unit i

Sales price Wholesale price
Jiscoun t-group :

’— '
’7

(E=8 Ho =

Services user menu

Fast selection

A service can be added directly to the test with the barcode or by entering identification 1. If a task is
already available in the list, the number of the task is automatically incremented by one.

VAT (%)

The value added tax rate must be entered here. The value added tax is calculated from the amount.

Coloured markings

The coloured markings correspond to those in the Spare parts tab.

36

Dragerware Delivery Note/Invoice - User manual version 5000/7000/9000



5.1.8 Items tab

Invoice items can be generated in this tab.

Invoice menu

0 Rechnung

[ Neu ¢ 6fnen (& Speichern [ Loschen (& Drucken dk Vorschau L @ Hilfe

Rechnungsnummer: |1 Buchungszeichen |1

Erstellitam |08.05.2019
Rechnungsdatum: | 08.05.2019 . Lieferdatum | 18.05.2018 . Rechnung sperren

[ Generieren ] [ |3 Generierung ldschen ] [._4, Paosition mnzufugen] [._4;, Unterposition hmzufugeﬂ] [ L3 Loschen ]

Status 1. Mahnung
=/ nicht gebucht ebucht storniert
g g 2. Mahnung
Rechnungs-Profil 3. Mahnung
Bezeichnung | H [ [ Speichem ] [ |_4 Léschen ][um Ru:kseuen] Gutschrift
auch auf anderen Arbeitsplatzen verwenden Zahlungseingang
fir andere Benutzer freigeben
‘ Anschrift ‘ Kopt ‘ Ful ‘ Ligferschein ‘ Prifungen ‘ Gerate ‘ Ersatztaile ‘Taugkeuan | Positionen |
Pos. Menge Einheit Schlissel Bezeich E-Preis Rabatt Summe MwSt Kostenstelle Kostenstelle erbr
1 45 GEPRUEFTE_ME GEPRUEFTE_METER 8,50 382,50
2 1 TEST Test 14,80 14,80

Mehrwertsteuer |0,00 Zwischensumme |397,30

Druck Bericksichtigen/drucken

Anzahl |1
| Original drucken El : frum:ﬂe‘” Minimal :

+ Duplikat drucken Anzahl |1 El Text | DUPLIKAT ¥ Tatigkeiten

Geandert Letzte Anderung 17.03.2020 | 14:02

Iltems tab

El Generate

The invoice items are generated from the spare parts and services on the invoice. The type of genera-
tion can be selected at the bottom right in the Consider/print selection box.

The following options are available: Minimum, Detailed and Grouped.

The individually generated items can be edited with the <F2> function key.

Lx Delete generation

The previous generation can be deleted with this button. A new generation can then be executed.

1< Add item/ "< Add subitem

New items or subitems for the invoice can be added with these buttons.

NOTICE

Adding an item or subitem and entering a negative price also allows credit notes to be

created.
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Invoice menu

% Delete

An item or subitem can be deleted from the invoice here.

An itemised invoice print-out takes place via the Default invoice print layout. This print layout is prese-

lected.

5.2 Openinvoice

The invoices can be opened and changed with this menu item, if the user has the corresponding au-

thorisations.

NOTICE

If an invoice has been locked, it can only be opened with administrator authorisations.

UNIYZIPICHy | u u M

Time Period
EventMNumber
Creation date of

=1
‘ El Paid From: =

Process  Produced Paid Custamer No.

Count:

- [8  Yoursignature
- H

= (B

I

Wy signature

Invoice procedure selection

l_Jsers can search for the applicable invoices by the selection criteria displayed here by clicking on the
“A Search button. An invoice can be opened by double-clicking it or by selecting it then clicking the

" OK button.
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Invoice menu

5.3 Delete invoices

This can be used to delete invoices. After selecting the menu item, the same selection window as for
Open invoice opens. After the applicable invoices have been selected, they are imported with the

% OK button.

The invoices are deleted from the system after confirmation of the security prompt.

Information =

Delete records really?

(i )|
Invoice

[ vo ][ @wm ]

Delete invoices

Attention @

Should the pertitent delivery notes be deleted with?
With no, these are released for the Invoice-preparation again.
With yes the pertinent delivery notes with all referrals will be deleted

T )@ [ @]

Security prompt - delete delivery note

The corresponding reference for the allocated tests can also be deleted when the delivery note is delet-
ed. The tests are then available for allocation to new delivery notes.

NOTICE
Only a few users should be authorised to delete invoices.
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Lists menu

6 Lists menu

Various lists can be generated from the application with the lists menu. As the lists for delivery notes
and invoices are similar, they are described together.

After selecting the list, a selection window opens. As the selection criteria are also similar, only one
example is used to describe a selection window of this type.

[ Overview delivery notes =R E=E 5
Print layout selection
Print layout |DeHvery note list [~ |5 Print layouts
Destination |Prsview |L| [ oy Preview } L (i Preview with options }

Selection Sort order

Invoice address Time Period
From Until
Heme ! ‘ m Created on ‘ @ | @‘
Name 2 ‘ \i
Delivery date ‘ ‘@ | ‘E‘
Street ‘ \i -
Country/ZIPICity FE| Hl b Your signature | m
dstomer number . Our sign | m
Delivery address
Name 1 ‘ M
Name 2 ‘ ‘:
Street ‘ \i
Country/ZIP/City ’_E| \i“ \i

Lists selection window
Selection of print layout

The print layout can be selected here. The included layouts can be revised and edited to meet your own
need with the =] Print layouts... button. This section is described in more detail in the Editing lists
chapter in the user manual.

NOTICE

The list designer is a component integrated into Dragerware and supplied by combit GmbH.
Existing lists can be edited to meet user requirements with the list designer. Drager Service
does not support this program. Modification of the lists prepared by Drager requires very
good IT skills and background knowledge of the functions of the list designer. A help tool for
the list designer can be opened by pressing the <F1> key. Drager Service also offers an
economical option for creating your required print layout.
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Output destination

Lists menu

The list output destination can be selected here. The adjacent buttons change to “X Preview, &= Print

or & Export, depending on the selection.
Example:
X Preview

A preview window that displays the list is opened here.

m Preview E@@

1ofl 00% o« QA Q 28 8 =2 Eo e

(=

Pagel of 1 (100%)

Preview window
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Lists menu
X Preview with options

This first opens a window in which additional output settings can be made.

[&8 Print Options

Options.

Print target

& Microsoft XPS Document Writer

£ Direct to... (d), Preview
Save options permanently
Options
First page: 1
Pages
@ Al
(7) Page range(s)

(Enter pages or ranges, separated by comma if necessary, e.g.'1,3-4.10-)

Copies: 1

Print: Al selected pages

a)

2 14

Start | [X

Cancel |

Output settings

Selection tab

The data sets can be restricted by setting various criteria.

(i) Overview delivery notes

Print layout selection

=1 Hol =)

Print layout ||DeHvery note list

O Geween

Destination |F'review u [ () Preview ] { iy Preview with options }
Selection Sort order
Invoice address Time Period
From until
Name 1 | l5]
Created on | |
Name 2 | b
Delivery date: | |
Street | b

conmvzriciy [ [=][ [
Jastomer number i

Delivery address

Your signature ‘

[ ]

our sign ‘

Name 1 |

Name 2 |

street |

countzpicity [ || B3

] [ (]

Selection tab
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Sort tab

m Ovenview delivery notes

Print layout selection

Printlayout ‘Dehveryﬂwte list

(=N EoR =

|; 5] Print layouts...

Destination ‘ Preview

|;| [ tch Preview

I

(i Preview with options

]

Sort by

Sorting sequence | 24 Increasing | 74 Decreasing

Sort order ~

Possible Sort Fields

&= Delivery note No.

&= Delivery date

& Delivery Name 1
@ Delivery Name 2
=3 Delivery ZIP

= Delivery location
== Computer Name 1
=3 Computer Name 2
&3 Invoice ZIP

&= Invoice Location
&= Created on

&3 Custamer number

Sort tab

Lists menu

The sort order for the list can be defined here. The desired fields can be selected here. The sort order is

defined with the 2% Ascending and 4! Descending buttons.

The settings can be saved, loaded and deleted in the

& Save

The previously selected sort order is saved here.

~ Load

The last saved sort filter is loaded here.
i Default sort
Resets the default sort order of the list.

% Without sort

Deletes all sort criteria.
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Lists menu

6.1  Overview of delivery notes and overview of invoices

Depending on the selection, this list creates an overview of the delivery notes and invoices available in
the database.

6.2 Spare parts delivery note/Services and Spare parts invoice/Services

This list creates an overview of the spare parts and services listed in the selected delivery notes and
invoices.

6.3 Multiple delivery note and multiple invoice

Multiple delivery notes or invoices can be printed here in one step. For example, multiple delivery notes
or invoices can be created and then printed out in the form of a batch print.
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Settings menu
7 Settings menu
7.1  System settings

711 User management

Users, groups and their authorisations are set up in the User management menu item. These functions
are described in detail in the Administration Manual.

71.2 System

0 System Parameter X
g fﬁ Einstellungen Rechnung
2] Licferschein/Rechnung
Ersatzteile / Tatigkeiten
* Brutto Netto
| Rechnungsnummer (Gutschrift) automatisch generieren
| Guischrift gleicher Mummernbereich wie Rechnung
| Erweiteter Rechnungsreport
Adressverweise fur Lieferschein/Rechnung
Adressart fur Lieferschein ‘ |L|
Adressart fur Rechnung ‘ |L|
Ustghr |
Steuer-Nr ‘
[ o OK ] [ (@) Abbrechen ]

System settings - System

System-related settings for the delivery note/invoice area can be changed in this tab.

NOTICE
These settings can only be edited with administrator authorisations.

Spare parts/services

Here the user can specify whether the prices entered with the spare parts and services are to be gross
or net. If net prices are specified, the invoice automatically includes the statutory value-added tax.
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Settings menu
Generate invoice number (credit note) automatically

If the tick is set, the invoice number is automatically incremented by one when an invoice is created.

Credit note same number range as invoice

Here the user can specify whether credit notes are to have a separate number range. If the tick is set,
the same number range as for invoices is used when a credit note is created.

Advanced invoice report

If this option is set, only the Advanced invoice report is available for the invoices. This provides addi-
tional data on delivery notes and invoices. Address fields must be added by the customer themselves.

Address references for delivery note/invoice

Here the user can select the address type with which the delivery and invoice address is populated. For
example, if the possessor/user of a device is linked to the address type via the address field, the deliv-
ery and invoice address will be automatically completed when the equipment is added, if the address
fields are still blank.

VAT no.:

The VAT number of the organisation can be entered here.

Tax ID:

The tax number of the organisation can be entered here.

7.2 User settings

7.21 Activate deactivated notes

Notices and security prompts that were previously deactivated by the Stop showing this message
any more checkbox can be re-activated here.
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User menu
8 User menu

8.1 Change user

This function offers the option of changing users (e.g. when changing workstations) without exiting the
program and restarting it.

The user change can also take place with the Change user button on the main application screen.

| L )

‘g PLL]
Logged in as: Administrgtor % Switch user r‘lrager
I

Main window - change user

Drdger

Delivery note/Invaice

Version 2013.0.103.847

User Name User abbrev. Password:

Administrator |;| | AD j [ h

(oo J_me

Driiger. Technology for Life®

Log-in window

Click this button to show the log-in window. The most recent user is already entered, allowing this func-
tion to be used for fast lockout of the application.

8.2 Change password

Change password <Administrator> ==

Oldpassword [*

MNew password ‘ """

Confirm password ‘ """ ‘

[ & OK ][ @gancel]

Change password

The personal password can be changed here. First enter the old password and then the new password.
For security reasons the password must be confirmed to prevent spelling errors. The password is saved
in the database in encrypted form and cannot be viewed by anyone.
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Help menu
9 Help menu

9.1 Info

Press the 0 button to open the info window, which contains three tabs.

Drdger
m Delivery note/lnvoice
- Copyright Drager Safety AG & Co. KGaA
Licensee Support informatien | Licensed producis
Drager Safety 1SS
Revalstraie 1
D-23560 Labeck
hitp:/www dragqer.com/drae qerwars
E-mail: senviceiss@draegercom
Tel: +49 711 72199 57
Report-/Print module List & Label® Version 17:
Copyright combit® GmbH 1991-2006
o

Info window
Licence owner
The licence owner data are displayed here.
Support information
The manufacturer's data are displayed here.
Licensed products

The licensed program modules are displayed here.

Remote maintenance

Click on the arrow to open an application for remote maintenance. This allows Drager Service to per-
form maintenance work after prior consultation. This section is described in more detail in the mainte-
nance chapter in the Administration Manual.

NOTICE
The information shown here is required by Drager Service.
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Help menu
9.2 Help

Press the @ button to open this manual as a PDF document. A PDF viewer is required (e.g. Acrobat
Reader).

The help function can also be opened by pressing <F1>.
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